
Form Function Operating Manual
If need to add new Form, then click “+”, if no need to add new Form, then click Edit icon directly.

1 Edit Form name first



2 Add title



3 Add Drop Down Box

4 Add Date & Time



5 Add Column text

6 Add Multi row multi column



6.1 Choose Drop Down Box then click Set to edit details



6.2 Choose Take Picture then click Set to click “Required”, otherwise no picture also ok.



6.3 Choose Date then click Set to click “Required”, otherwise no Date also ok.

7 Click Save after finish editing form



8 Fill in Form on APP



9 Check report online

Choose Site & Time, then click Query, can download report as Excel or PDF


