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1, Login
1) Please login through www.onlineguardpatrol.com by your user name and password.

2) Modify the login password

http://www.onlineguardpatrol.com
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2, Create Users

1) Add a User/Client

1, Click User

2, Click to add a user

3, Choose Operator or Viewer

4, 123456 is initial password for new users, if you want to modify it, re-login by new user

name, then do it like “2) “

5, Click Create
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3, Create Site

1, Click Site

2, Click to add a new route

3, Fill in information

4, Click Create
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Attention: If you want to modify the route information

1, Choose the route which is you want to modify

2, Re-write the information

3, Click Update
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4, Checkpoint, Event and Employee

▀ Add checkpoints

1, Number all buttons in order

2, Read all ibottons one by one orderly

3, Choose the route which you want to add checkpoint tags to

4, reader tags and upload, then click to add tags
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5, Choose checkpoint tags which you want to add,

6, Click to add new checkpoint tags into the route which you selected

Attention: Tags which don’t be added in checkpoint tags, these tags are called no- register tags,

they are still in the report for you to use in the other part.
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6, Click to re- edit Name and Description of the checkpoint tag

7, Click to adjust the position of the checkpoint.

Attention: Use the same method mentioned above to add tags in the Employee.

▀ Add events

Attention: events are used in event-wallet form. It supports copy when meet the same events in

different event-wallet.

●Edit the name of events and event wallets

1, Click to enter the event name
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2, Click to add event name which can be added more

3, Fill in the name of events and click Create

4, Click to enter the event wallet

5, Click to add event wallet which can be added more

6, Fill in the name of event wallets and click Create
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●Add event tags

1, Choose the event wallet which wants to be added

2, Click to add from no-register tags

3, Click to add event tags

4, Click Update to save

●Copy Event Wallet

If names of two event wallets are same, you can choose one event wallet to copy , then click （copy event

wallet), click Update.
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5, Set schedule

1, Click Schedule to choose the route which you want to patrol

2, Click to add a new schedule( the work day can be selected)

3, Fill out and click Create

Attention: If you choose “ Set the patrolling time for every points”, you could set time by

yourself.



Online Guard Patrol (V1.23)

第 12 页 共 25 页

Here take 3 tags as an example:

Like checkpoint A is 7:00, B is 7:15, C is 7:30, Duration is 30, Tolerance is 10

● It is qualified to read A checkpoint tag from 06:50 to 07:10

● It is considered as overdue checkpoint from 6:45 to 6:50 or

from 07:10 to 07:15( overdue is Duration/2= 30/2=15)

● It is considered as an Missed checkpoint at other time

If

▀ Copy Schedules

If you want to create a new schedule like this, just click to copy the schedules from
one to another.



Online Guard Patrol (V1.23)

第 13 页 共 25 页

6, Reports

▀ Detail Report

1, Check reports by month or site

2, Different colors and icons mean different events, click it to know more details.

3, If you want to know details of some date, click the date then you will see more details.



Online Guard Patrol (V1.23)

第 14 页 共 25 页

4, On the June 3, one tag missed, one event
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▀ Evaluation Chart Report

1, Check reports by Employee, Patrol Group, Checkpoint, Daily or Site

2, Choose what you want to compare

3, Know who is the best at a glance.



Online Guard Patrol (V1.23)

第 16 页 共 25 页

▀ Missed Report

Chart with detail information of missed tags.

▀ Event Report
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▀ Impact, Low Battery Report

You could know the reader is dropped during patrol time by Nicole
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▀ Flow Report

This report will show all patrol time, tags information according to your choice.
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▀ Upload Record Report

This report show which reader, when and how many tags are uploaded

▀ Login Log Report

This report could show you who login this software, also could monitor all users.
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7, Email

1, Click to enter

2, Click to add information of receive person

3, Click to set outbox( emails will be sent from this email)

4, Outbox server: the server of sending emails, only support SMTP agreement, please

consult the supplier of this email service.

5, The function of testing email: In order to verify the email address is available or not, fill

in the information, it means you set correctly if you can receive test email, or you

Should check it and fill in it again.
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8, Set
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9, Choose software version

● Low version: View the Flow Report, Event Report, Login Report and Upload Record

Report

● Middle version : Set schedule, view the Detail Report, Evaluation Chart Report and Missed

Report

● High version: adjustable schedule for each checkpoint, different sites can share one

Checkpoint

● Professional version: Schedule is divided into daily, weekly, monthly and customized

● Shift Version: Daily only
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10, Other New function

1) public point in the routes（or crossing point）

Different routes can use the same checkpoint.

Method:

1, Choose the route which will be added

2, Click (choose add from other route)

3, Choose one route to add

4, Choose place which will be added

5, Click to add

2) teams

patrol teams: can set several teams, people can have one person or several person.

1, Click Tag and Employee

2, Click to add teams

3, Click to add

4, Fill the information

5, Click Create
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3) Set patrol time point by point

Schedule can adjust patrol time point by point, and can bind teams or patrolmen.

When there is a intersection point in different routes, schedule must appoint team

or patrolman, or lead to wrong patrol data.

1, Click Schedules

2, Choose the route

3, Choose Group

4, Choose Set the scan time for every points

5, Set time

6, Click Update
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11, Subscription

This is used for APP mobile tour management platform, you could choose which messages you

want to send to your phone.


